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NOW THAT YOU HAVE YOUR SALES TAX LICENSE...

Go to www.Colorado.gov/RevenueOnline and register for access to file, pay and manage your sales tax
account.

Get Access
To get first time access to Revenue Online, go to_www.Colorado.gov/RevenueOnline, click on Create a Login ID
under Sign Up and follow the step-by-step instructions. You will need your Letter Id referenced above (right side).

File

To file your sales tax return, log in to Revenue Online and access your sales tax account by clicking on the
Account ID. Click File Now to file your sales tax return. Select your filing method and follow the step-by-step
instructions.

Pay
To pay your sales taxes after you have submitted your return, Click Pay to make a payment. You can pay
electronically by EFT, E-Check or Credit Card. Select your payment option and follow the step-by-step instructions.

Manage Your Account
* Add/ Change an EFT Account; View EFT Account Numbers
> Submit Power of Attorney
* File a Site (Branch)
»  File a Protest
¢ Close Account
e Update or Add a mailing address
+ Send and view secure messages
e View Filing History and Letters
«  Amend a return

Important: A return must be filed for each reporting period even if no tax is due. To avoid late penalties and
interest, file through Revenue Online on or before the due date.
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